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Vaccine Inventory Management System (VIMS) User Guide

introduction to VIMS

The Vaccine Inventory Management System (VIMS) User Guide is a procedure manual for health-care pro-
viders enrolled in Vermont’s Vaccines for Children (VFC) and Vaccines for Adults (VFA) programs. It
provides clear instructions on how to use VIMS to order vaccine and manage state-supplied inventory, defines
relevant terms, and offers tips to maximize efficiency. It is 7o intended as a policy reference, there are materials

on the Vermont Immunization Program’s website that address VFC/ VFA vaccine accountability and ordering

policy: http://www.healthvermont.gov/disease-control/immunization-providers .

The Vermont Department of Health Immunization Program purchases vaccines from the CDC federal contract
at no cost to providers for use in all children and for adults ages 19 through 64. Vaccine purchases are funded
through the federal Vaccines for Children program, fees assessed on health insurers who cover Vermont lives,
and 317 immunization program federal funding. VIMS was created to assist with managing and maintaining vac-

cine purchases and vaccine inventory at participating practices.

Logging on to VIMS

VIMS is accessed through the Vermont Immunization Registry (IMR) found here: http://www.healthvermont.gov/
health-statistics-vital-records/registries /immunization.

IMMUNIZATION REGISTRY
LOG ON >

1. Click on the Immunization Registry Log On graphic. [

2. Enter your user name (first name.last name) and password established with your user access set up, and click
OK.

3. On the main menu screen, Select Vaccine Inventory Management System (VIMS)  from the left navigation menu.

If you have forgotten your user name or password, contact the Division of Information and Innovation at 802-
828-6620. Choose option 1 to reset your password.

Users who do not have or do not know if they have IMR access, should contact the IMR support at 888-688-4667.

Access to the IMR and VIMS requires Internet Explorer 8.0 or Mozilla Firefox 20+ (or a more recent version), along

with Adobe Acrobat Readet.
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Practice Inventory

, I {he system automatically displays Practice Inventory, the home page for practice users, providing the user with an com-
prehensive view of the vaccine inventory associated with their practice. Each line item represents a unique combina-
tion of NDC, intention, lot number and expiration. All activity within VIMS is initiated via the left side bar menu on this

and all other pages within the system.

Look here for:

Practice Inventory Order Schedule: bimghthly: Jan, Mar, May, Jul, Sep, Nov days 1-15
Requests Otrder schedule the peri—
Order NDC Intention Lot 4 Expiration *  Quantity ( Lr::mu ) Cost Value ods assigned to the practjce
Reconcile ~ . .
v — for ordering vaccines
1' o Detail | DTAPIPHI | Pentacei® 0510 348KKE 3/15/2018 10 56738 | $567.380 .
franster 05 Intention the popula-
History 58180 1 { _
Order Dstail | DTAPIPY KGinrix® 0812 vic 58734 2172018 18 6/24/2017 539570 | $712260 tion the item was pur
Reconcile = Chased fOI'
Adjust ) ~ 43281- . . I _ - ) .
Yeanshes Detail | EPV PoL 2:53- VFC FF145 2/10/2018 2 $13.040 $326.000 Quantlty ﬂ]e numbet
View Al available to use
58160-
Reports Dstail | HEP A-AD Havrix® 0826 VFA AS1CBS80A | 2/14/2018 8s 6/14/2017 $25.730 $2187.050 Last Reconcﬂe the date
- of the most recent recon-
Detal | HEP AB Twinrix® 0815 VFA 76A09A7 7/19/2018 12 $54660 | $655.920 ciliation of that item- if an

82
item has never been recon-

58160
HEPB-A | Engerx-8® 0821 VEA FF132 10302007 | 20 814207 | $25330 | $506.600 ciled, this field will be
blank

e Cost the current price per
J— dose for the vaccine, which
Detail HPV AD Gardasil :-iﬂi- VFA 30975k 6/22/2018 25 $92 840 $2321.000 may Vary b}T intention.
000 Value indicates the value
Detail | HPVPED Gardasil®s 4118- saxxsaT 5/14/2017 18 1154280 | 2458420
03 of the federal and state
supplied vaccine that is
Deeall | MENE Trumenba® VEC 8700E34 6/3/2017 3 $100980 | $807.840 .
10 available for use at the
. 00005- practice by line or in total.
Datail :';:! Trumenba® 0100- VFA A41CBS78A 3/16/2018 78 6/14/2017 $82 220 $6413180 . .
1 Detail links to more
00006- 1 1 1
Detail MMR M-M-ASI 4;5]- VFC FFlas 2/10/2018 34 6/14/2017 $20590 $700.060 lnformatlon about ltem
® and the history of it in
00006
Detail PNEUMO Pneumovax®23 4943 VFA 99999 5/16/2018 22 6/14/2017 $26.150 $575.300 your Ofﬁce
00
Detait

Total Values $18,712.910

Highlights matter!
Items in orange indicate that the vaccine will expire within 30 days and should be used soon or transferred.

Items in red that have a lot # and quantity indicate that the vaccine has expired and should be removed from the refriger-
ator or freezer and processed as a return or waste. Items in red without a lot # or quantity have been used and should be
re-ordered, if necessary.
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Inventory Activity Detail

User Guide

From the Practice Inventory main page, select Detail to the left of the vaccine in the inventory list to view additional details

and inventory activity associated with that specific item:

Look here for:

CVX or CPT
codes associ-

ated with the

vaccine.

Manufacturer or
packaging infor-
mation associated
with the vaccine.

How the vaccine
was used - from
when it was added
to the practice in-
ventoty to any vac-
cines that were ad-
ministered, wasted
or returned. All
activity associated
with the specific
item is listed at the
bottom of this page
under Practice In-
ventory History.

If you would like
to see the Re-
quest associated
with the activity,
simply select Link
to the right of the
activity detail line
and the system will
display the original
Request.

Ready to return to the main Practice Inventory page?

Inventory Activity Detail

Detail

Back to Practice Inventory

Master Inventory

Vaccine
HepB

NDC
58160-0821-11

Brand Name
Engerix-BE

Intention

Manufacturer
GlaxoSmithKline

Packaging

10 pack - 1 dose vial

Practice Inventory History

Activity Date

5/122017 2:00 PM Import Shipment

6/20/2017 1:14 PM Return
6/27/2017 1:44 PM | Waste
6/27/2017 1:44 PM  Waste
6/27/2017 1:44 PM  Return

VX Order Increment
43 90739 10
Comments
substituted for single pack
syringe
— Practice Info
Practice Order Schedule
Gardens Grow People 20345 bimonthly: Jan, Mar, May, Jul,
Sep. Mov days 1-15
Practice Inventory Summary
Lot # Expiration Last reconcile
julie917 2/14/2018
Quantity Value
10 §25.330 $253.300

Adjustment Type Adjustment Reason

Received / Import Ship File
Spoiled During Transfer
Open MDV - Temp Excursion
Broken Vial / Syringe

Improper Storage - Returns

40

Quantity Running Total Request

Select Back to Practice Inventory on the top left of the page or choose another option from the left side bar menu.

Vermont Immunization Program Phone: (800) 640-4374

Emall: AHS.VDHImmunizationProgram@yvermont.gov

40 Link
20 Link
17 Link
15 Link
10 irk
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Vaccine Inventory Management System (VIMS)

Inventory Requests

Practice Inventory

Requests
Transfer
Adjust
Reconcile
Order

View History

Reports

User Guide

Inventory activity occurs within VIMS via Request functions. They are

initiated in the left side bar menu. When the user clicks on a Request

title, the system will open a blank Request form or, if one is present, display

a saved draft to be amended or submitted.

All Requests include status information, as well as practice information. This

is where you can see when the Request was submitted to the Immunization

Program for review and approval and the date it was approved. There are fields

for users and Immunization staff to leave comments as well.

Request Status Practice

Gardens Grow People

Select Changes to Info? drop-
down fields to indicate contact infor-
mation that should be updated and
include new contact information that
should be updated in the practice
comments field. If Coordinator or
Backup Coordinator contacts are
changing, the system will also require

that you indicate if the new contact

User Name PIN
Julie.maslack 20345

IZ Approved Date IZ Hold Date
1Z Approved IZ Hold

Vaccine Coordinator

Vaccine Coordinator Dauphine Daisy

person is a physician.

So, what’s in a status?

Email Address
Backup Vax Coordinator Lily Liatris
Email Address

daisy@gardensgrow.org

liatris@gardensgrow.org

Comments
Practice Comments

IZ Comments

Created Date
7/26/2017 8:07 AM

Submitted Date

Is new
Coord
Physician?

Changes
to Info?

Comments should include any changes in delivery or contact information.

The Request Status indicates where the Request is in the activity life cycle and signals whether or not the Request is editable. If no value
is displayed, the Request has just been created and is not yet saved. Each type of Request may have the following statuses displayed once saved:

Incomplete - The Request has been saved. It has not been sent to the Immunization Program for review and approval.

Submitted - The Request has been sent to the Immunization Program for review and approval.

1Z Hold - Immunization Program staff have placed the Request on hold, pending further review or information from the practice.

Approved - Review of the Request is complete.

Other Request status values vary, depending on the type of Request in process, and are described in each appropriate section. These include
Pending Return ID, Pending Shipment, Partial Shipment, Full Shipment and Completed.

Vermont Immunization Program Phone: (800) 640-4374

Emall: AHS.VDHImmunizationProgram@yvermont.gov

www.healthvermont.gov



Vaccine Inventory Management System (VIMS)

Transfer Requests

User Guide

Vaccine transfer can be minimized by consistent inventory management, but practices might need to transfer
vaccines to other offices when vaccines will likely expire before administration, in the case of an outbreak or
if a participating practice is experiencing a shortage. Always consult the Immunization Program before moving
vaccine. Packing instructions for transfers can be found here:
. Document transfers in VIMS the same day you move the item(s).

Add items to Transfer Request

e Seclect Transfer from the left menu. The system will display a new transfer form unless you have a previously

saved draft, in which case, the draft will open and you can add to it.

e Click on Transfer Out to report practice inventory items as transferred to another practice.

NOTE: Only the practices transferring items out will report in VIMS. The inventory of the receiving practices will be
automatically updated once the Immunization Program has confirmed delivery.

Note: The Ending # doses on hand field reflects the sending/transfer from practice quantities at the time the transfer request is submitted for IZ approval.

oo >

]

Line Vaccine Brand NDC

VFC e #
VEA Lot Expiration Reason

Ending

#
doses
on
hand

To practice

Cost
Transfer
To PIN per Value
dose

Mo data available in table

e The system will display a pop-up menu that contains a list of all viable items in your inventory with an availa-
ble quantity of one or more. Use the side bar to scroll through the list, or enter a value to search for a specif-

ic vaccine.

e Seclect Insert for each transferred item to add a line to the adjustment detail below the pop-up menu. Close

the pop-up menu by clicking on the X on the top right corner of the menu.

Vaccine Expiring Soon

VIMS will not allow you to
enter a transfer for vaccine
that has expired. If moving
vaccine expiring soon, make
sure to submit the Request

before the product expires.

Vermont Immunization Program Phone: (800) 640-4374

Insert Vaccines

©

Emall: AHS.VDHImmunizationProgram@yvermont.gov

.D Z
Vaccine * Brand NDC Intention Lot # Expiration Qty
P
DTaP Infanrix® 58160-0810-11  |WFC 458721 2/18/2018 2 Insert |
DTaP-IPV Kinrix® 58160-0812-52 |WFC 58734 2/1r2018 5 rt
DTaP-IP\V/Hib  |Pentacel® 49281051005 |VFC 348KKS 3152018 5 Insert |
HepA Havrix® 58160-0826-11 |VFA 3PJ73 22772020 10 Insert |
HepA Havrix® 58160-0826-11 |VFA A41CB58DA 211472018 6 Insert |
HepA-HepB Twinrix® 58160-0815-52 |VFA 553577 211872018 3 Insert
HepB Engerix-B& 56160-0821-11 | VFA 843Y5 6272019 10 Insert |
HPV AD Gardasil 00006-4045-41 | VFA 30975K 62212018 7 Insert |
v
HZV Zostavax® 00006-4963-41 | VFA NO16185 Tr31/2018 10 Insert |
Ending
# Cost
m Line Vaccine Brand NDC vrc Lot Expiration Reason . doses To practice To PIN Transfer
VFA Doses Value
on dose
hand
128 R Varivax® NOOS766 | 3/24/2013 ~] 2 v ~] 50000
W HepB Engerix-8 A |y [v] 10 [v] [v] 0.0

www.healthvermont.gov
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Fill in Transfer Request details

e Indicate the quantity and reason for the transfer, as well as the practice that will receive the transferred inventory for

each line item. You may enter transfers to multiple practices on separate lines within the same Request. As

quantities are added to the inserted lines, the ending # doses on hand value will update to reflect the remaining quan-

tity available for use for the practice item.

e Once all information has been added, select Submit Transfer. The transferred inventory will be decremented from in-

ventory.

Transfer Vaccines

Request Status Practice
Gardens Grow People
User Name PIN
Jjulie.maslack 20345
IZ Approved Date IZ Hold Date
IZ Approved IZ Hold

Vaccine Coordinator

Vaccine Coordinator Dauphine Daisy
Email Address daisy@gardensgrow.org
Backup Vax Coordinator Lily Liatris

Email Address liatris@gardensgrow.org

Created Date
7/28/2017 12:31 PM

Submitted Date

The editable heading fields on the
Transfer Request form are not
required but you may use them to
communicate pertinent infor-
mation to the Immunization Pro-

gram.

Comments Comments should include any changes in delivery or contact information.

Practice Comments

IZ Comments

Note: The Ending # doses on hand field reflects the sending/transfer from practice quantities at the time the transfer request is submitted for IZ approval.

Transfer Out

Line Vaccine Brand NDC Lot Expiration

L VAR Varivan® VFC | NOOSTE6 | 3/24

2 VAR Varivax@ VL NOOSTEE | 3/24,

Save as Draft ‘(Submit Tra'lsfer ‘Cancel Print

Ending
& Cost
# Transfer
Reason doses To PIN
Doses i Value
on dose
ha Demo Org 555
julie VIMS vfc, direct only 1 = -
Excess Supply (V] |5 15 \ [julie VIMS1 via, vfc, direct 123456 |V|| S2720|  S463600
y .
Vaccine Shorta| V] |10 5 julie VIMS vfc, direct, 33333 v $52720 $§527.200

Transfer Total: $1.390.800

You will not be able to submit the form until

all required fields ate completed:

Reason, # Doses, To practice and To PIN

Transfer In

If you are on the receiving end of a transfer, there is no documentation required of you! Immunization Staff will confirm
and then approve the Transfer Out. The items are then added automatically to your inventory. Reporting practices are asked

to document the Transfer on the day it occurs to ensure the receiving practice’s inventory is accurate.

Vermont Immunization Program Phone: (800) 640-4374
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Vaccine Inventory Management System (VIMS)

Adjust Inventory Requests

Returns, Waste, and other Inventory Adjustments

User Guide

djust Requests are used to report vaccine inventory activities other than administration. Select Adjust from

the Request menu to return vaccines, report waste or document otherwise unaccounted for doses. A

new form will open unless you have previously saved but not submitted an Adjust Request, in which case, the

saved form will open.

Vaccine Coordinator

Vaccine Coordinator
Email Address daisy@gardensgrow.org
Backup Vax Coordinator Lily Liatris

Email Address

M
M
M
M

Dauphine Daisy

liatris@gardensgrow.org

Comments
Practice Comments

1Z Comments

IAdjust Oub | @us@

Adjust Vaccines
Request Status Practice Created Date # Return ship labels
Gardens Grow People 7/26/2017 8:18 AM
User Name PIN Submitted Date Return label method
Jjulie.maslack 20345
1Z Approved Date 1Z Hold Date Note: Return labels will be emailed
to the Vax Coordinator email
address.
1Z Approved 1Z Hold

Physician?

Comments should include any changes in delivery or contact information.

Note: The Ending # doses on hand field reflects practice quantities for that item at the time the adjustment request is submitted for IZ approval.

M

gram.

The editable heading fields on the Adjust
Request form are not requited but you
may use them to communicate pertinent

information to the Immunization Pro-

Ending
Q Line Vaccine Brand NDC VIC Lot Expiration Adjustment Adgsstment # Doses ;oses '(:,st Value Vircks
VFA Type Reason adjusted D
on dose
hand
No data available in table
Save as Draft | | Submit Adjustment| |Cancel| |Print

Useful Terms

Below, a few of the terms used in Adjustment Requests are explained for quick refer-
ence. See the Glossary for more definitions.

Return

Waste

waste and reported in VIMS as waste.

Administer, Return,
Transfer or Waste Error

Adjust In or Transfer In
Error

you can Adjust the doses in and pick one of these Adjustment Reasons.

Non-viable, unopened and intact state-purchased vaccine vials and syringes are returned to McKesson.
Entering a Return in VIMS prompts the distributor to email you a UPS shipping label.

Non-viable, opened or damaged and unused state purchased vaccines should be disposed of as medical

If you find you’ve made a mistake when reporting doses administered, returned, transferred or wasted,

If you find a mistake with doses adjusted or transferred in, you can Adjust the doses out and pick one
of these Adjustment Reasons.

Vermont Immunization Program Phone: (800) 640-4374

Emall: AHS.VDHImmunizationProgram@vermont.gov
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Adding Items to an Adjustment Request

To adjust items into or out of your inventory, you must first add the vaccine(s) to your Request:
e Adjust Out: click on the Adjust Out button to display a pop-up menu that contains a list of all items in your in-
ventory with an available quantity of one or more.

e Adjust In: Click on the Adjust In to display a pop-up menu that contains a list of all the vaccines on the
CDC contract that your practice is eligible to provide based on your enrollment status.

e Use the side bar to scroll through the list, or enter a value to search for a specific vaccine.

e Select Insert for each item to be adjusted, and the system will add a line to the adjustment detail below the pop-up

menu.

e Once you've added the items you need to your detail list¥, close the pop-up menu by clicking on the X on the top
right corner of the menu.

* You may add multiple items and include adjustments of all types on the same Adjust Request.

Adjust Vaccines

Request Status Practice Created Date # Return ship labels
Gardens Grow People 7/26/2017 818 AM
PIN Submitted Date Return label method
20345
Return shlppmg labels are 1Z Hold Date Note: Return labels will be emailed
emailed to the VaCCiIle :Jd:‘:s:ak Coordinator email
Coordinator by McKesson e
after the Adjustment Request @
is approved by the
Immunization Program. -
NDC Intention Lot # Expiration Qty
DClsP Infanric S8160-0810-11 | VFC 458721 21872018 2
DTaP-IPY Kinrix® 53160-0812-52 | VFC 5i5734 212018 H
DTaPIPY Kinrix® 58160-0812.52 | VFC grace12 21472018 100
DTsP-PVIHb | Pentacel® 49281051005 | VFC 348KKE 3152018 s
Hepa Hawrix® 58160-0826-11 | VFA 3PIT3 202172020 10
HepA Hawrix® S8160-0826-11 | VFA A41CBSS0A 21472018 &
HepA-HeoB Twinrix® 53160-081552 | VFA 553577 201872018 3
HepA-HepB Twinri® 58160-0815-52 | VFA TEADSAT 711872018 3 Y]
Ending
iz} Line  Vacdne Brand  NDC :: Lot Expiration ?::)';“'"""‘ ;:;':r:""m : d?::t:‘ :nses (::t Value ;';""s
on dose
hand
W 1 [mep haie |SRO0|vea | asicessos 21412018 [v] 3| A s25730| 0000,
Engerbc® SO0 | vee |76s20ms [sngr207 [v] [~ 6 1600 s0000
Trumenba® Eigggm WFA  |A41CB578A |3/16/2018 ﬂ ﬂ 9 $82.220 $0.000

Save as Draft | | Submit Adjustment | |Cancel

Make a mistake? Simply click the
trash can icon next to the line. Insert

anew line into the detail with the
desired practice item.
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Adjust Request: filling in line details

e TFor each item selected for adjustment, fill in the following fields: Adjustment Type, Adjustment Reason
and # Doses Adjusted (number of doses to be removed from or added to inventory).

e If adjusting in vaccines, you will also need to fill in the Lot and Expiration fields.

You will not be able to submit the form

until all required fields are completed:

Vaccine, NDC, Lot, Expiration,
Note: The Ending # doses on hand field reflects practice quantities for that item at
Adjustment Type, Adjustment Reason

Adjust Out | | |Adjust In and # Doses adjusted
Ending
@] < y VEC e Adjustment | Adjustment |#Doses | . VTrekS
Line Vaccine Brand NDC VFA Lot Expiration Type - T adjusted doses per Valu D
on dose
hand
T_;j. 5 Return _Y_J Expired Vac XJ 6 0 $1160
19 " nacs | » 00X
0} 24/201 Adjust Out Lost / Unacs |V | 20 §9272 $
Return
0] B |6/28/2018 :mpropusvl! 1 9 $74334 $74334
jof Adjustin V] v 0 $66360|  $0.000
jog e P Adjustin V] V] 0 $23724 $0.00¢

— N
Save as Draft| (Submit Adjustment|) Cancel | |Print

e Once all information has been added, select Submit Adjustment for review and approval by the Immuniza-
tion Program, and the inventory updates reported in the form will be decremented or added to the practice

inventory.

A note on Returns

If you submit an Adjustment Request that includes any items to be returned, you will receive a UPS shipping label from
McKesson within a few hours of the Request’s approval by the Immunization Program. At that time, you will need to
print a packing slip to include in the box with the vaccines. Reopen your Adjustment Request in VIMS and click the
Print button, this will be your packing slip. It is important to wait for the email because the system needs that time to
populate the required VTrckS ID field (in the example above the VTrckS ID hasn’t been filled in yet). You may use a
packing slip that includes more adjustment types other than just Return. It is recommended that you cross out

any extra lines before adding it to the package.

11
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Reconcile Inventory

FC/VFA enrolled practices ate responsible for accounting for all vaccine provided to their offices ptior to a

vaccine order. You must report both total doses administered since your last order (Doses admin in VIMS)
and doses on hand (Physical count # doses) within seven days of every routine vaccine order. When you open a
new Reconcile Request form, it will already include items delivered to your office as well as doses adjusted or
transferred since the date and time of your last order. The Vermont Immunization Program strongly recommends

reconciling vaccine inventory monthly, regardless of whether you’re placing an order.

Taking Stock Reconciliation Request
Request Status Practice Created Date

The ﬂrSt Step 1ﬂ reCOﬂCﬂ— Gardens Grow People 7/26/2017 10:51 AM
. A . User Name PIN Submitted Date Last Recon Date
1ng your inventory 1s tak- julie.maslack 20345 6/28/2017 2:30 PM
ing a physical count of 1Z Approved Date 12 Hold Date
your viable state-supplied e — —
vaccines. VIMS provides a
worksheet to help you or- Moo
ganlze and Calculate your Vaccine Coordinator Dauphine Daisy

. . Email Address daisy@gardensgrow.orly
data. To retrieve it, select e
Reconcile from the left Email Address liatris@gardensgrow.org
menu. The System Wlll dis— Comments Comments should include any changes in delivery or contact information.

. Practice Comments
play a new reconcile form

1Z Comments

unless a draft was saved

Note: Expired vaccines must be returned in the system prior to submitting your reconciliation.
# Doses in transit = shipments that hove left the supplier or been transferred but have not yet octually arrived ot your proctice. Please verify if voccines are in transit to your proctice before

but IlOt Submltted previ- entering a volue for = doses odministered.

! H _ Begl Doses  * Expected | Physical
OuSIY‘ Cth the Print but Vacdne * Brand  * NDC* :FF: Lot Expiration * = " #Doses I.JM djusted ﬂ"*’ #doses  count® ::‘ Valve
wt lose

ton at the bottom of the o

458701 21872018 2 0 o 2 S17T0| 53540

page. Take the print out ST

with you to the refrigerator

and freezer and record

your count in the Physical

count #doses column. It

is useful to fill in the # .

Doses admin field on the oy e

worksheet as well prior to

entering the data into
VIMS.

Save as Draft| | Submit Reconciliation| | Cancel Value: $6,893.780

Expired vaccines appear in You will be unable to submit a Reconciliation Request with expired doses

still in inventory. If the Physical Count is greater than zero for an expired item, adjust the remaining doses

out before trying to submit the Reconciliation (See Adjust Inventory Requests in this Guide).
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Vaccine Inventory Management System (VIMS)

Reconciliation Detail

User Guide

Each item present in your inventory since the last reconciliation will be displayed within the reconciliation detail:

; # ]
Begin # # Doses Expected  Physical  Cost
; VFC - # Doses - Doses
Vaccine * Brand * NDC* Lot Expiration * # ; Doses  adjusted . # doses count#  per Value
VFA received = in
admin out . on hand doses dose
transit
CTaP Infanrix® E:E?f VFC 458721 2/1872018 2 1] 0 2 $17.730 $35.460
nmy N 58160- — |le=n P . S| p—
DTaP-IPV Kinrix® 081252 VFC 58734 2/1/2018 - 0 5 §39570| §197.850
Srw i 45281- - - R— E === =
DTaP-IFV/Hib | Pentacel® 0510-05 VFC 34BKKE 3/15/2018 5 0 0 5 $56.738 $283.650
55160- VFA A41CBS80A |2/14/2018 -] 0 0 & $25730| 5154380
HepA Havrin® -"835-1"
' - VFA 38173 22772020 10 0 0 10 $25.730| $257.300
HepA-HepE | Twinrix® VFA 553577 2/1872018 3 1] 0 3 §54.660| $163.980
FC | 26520006  |6/19/2017 6 0 6 $11600|  $69.600
HepE Engerix-88
VFA | 943vs 6/2/2015 10 0 $25330|  §253300
You can use the tab key on your
HPV AD Gardasil VFA | 30975k |e/z2/2008 7 §92840|  $649.880
keyboard to move from field to
HZV Zostavax® 2563-41 VFA NO16185 773172018 10 0 $117120| 51171200
e field, or click in the desired field
v tpci® weoan | VFE | 211072018 7 0 $13040| s91280
5281 to enter data. To avoid error
MCV4 Menactra® -"555:05 VFA U5S67CB &/28/2018 10 0 §74334) 5743340
00005- messages, work from left to
Men2 Trumenba® 0200-10 VFA A41CBETEA |3/16/2018 ) ] $82220| $739.980
x right.
MMR mmren (S0 | wvic |mas 200208 5 0 g s205%| $123540
PPEV23 Pneumcvax®23 20922660 VFA 59959 5/16/2018 4 1] 0 4 $26150| $104.600
VAR Varivax® as2r00 | VFC | Nooszss  |3/24/2019 20 0 0 2 $32720| $1854.400
Save as Draft| |Submit Reconciliation| |Cancel| |Print Value: $6.893.780

Reconciliation
Columns

Listed below are the column headers and their functions for the non— static data fields in a

Reconcile Request form

Begin # doses

# Doses received

# Doses admin

# Doses adjusted

out

# Doses in transit

Expected # doses

on hand

Physical count #

doses
Value

The number of doses available for use at the time your last reconciliation was submitted for approval.
A quantity of zero may also indicate the item was new to the practice since the last reconcile due to

shipment or transfer.

The number of doses received via shipment, adjustment or transfer since your last reconciliation.

Required field: Enter the number of doses of the specific item (same lot, intention and NDC) that
were administered to patients since your last reconciliation.

The number of doses that were reported as waste, returned or transferred out since the last reconcilia-
tion.

Not required: Enter a value here only if a shipment or a transfer from another practice is still in transit
to the practice at the time of reconciliation. Check transactions associated with the lot number to re-
view if doses may be in transit when the physical count # doses does not equal the expected number
of doses and you have accounted for administered doses.

The number of doses that should be available to use at the practice. This value is calculated: begin #
doses + doses received — doses administered — doses adjusted or transferred out — doses in transit to
practice = expected doses. It will change once you enter a value in # Doses admin.

Required field: Enter the number of viable doses available of the specific item.

The value of the doses on hand at the practice.
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Enter reconciliation values
For each item in the form, values for the # Doses administered and Physical count # doses ficlds are required. The

physical count # doses field must equal the expected # doses on hand when the Reconcile Request is submitted.

# Doses in transit Occasionally, shipments and transfers from another practice are credited to a practice’s inventory prior
to the vaccines arriving at the office. If the Physical count # doses does not equal the expected # doses on hand and
you have accounted for administered doses, check transactions associated with the lot number to see if doses may be in
transit. Quantities recently credited but not yet arrived should be entered as # Doses in transit on the reconcile form.

When there are no doses in transit, the field can be left blank or filled with a zero.

qgie~trrITeD

- wegines must be returned in the system prior to submitting your reconciliation.
Doses in transit } shipments that have left the supplier or been transferred but have not yet actually arrived at your practice. Please verify if vaccines are in transit to your practice before
. 540" # doses administered.

VFC Begin T # # Doses Physical Cost
Vaccne * Brand * NDC* vra | Lot Expiration * # received  D0ses  adjusted count#  per Value
doses admin  out doses dose
DTaP Infanrix® Ve | 458721 2/18/2018 2 0 0 0 2 2 $17730|  $35460
DTaP-V | Kinrix® VFC | 5ié73s 2/1/2018 5 0 2 0 3 3 §33570)  §118710
DTaP-IPV/Hib | Pentacel® VEC | 3s80G 3152008 5 0 1 0 3 4 §56738| §226952
i VFA | A41CBSE0A |2/14/2018 3 0 2 0 4 4 §25730| $§102920
Heph Havrix® EE e
2 FYpaze o) 1 0 2 5 3 3 §25730|  §771%0
,,,,, 1 b 0 O ) 0 §53.780|  $0000
HepA-HepB | Twinrix®
0 1 0 2 2 §54560| $109320
58160-0826-11
tention  VFA b 6 o $11.600 $0.000
B Lot P73
Lo NGerx-S= expiration 2/27/2020
0 3 0 7 7 §25330| $§177310
#;I’j,:snem Adjustment Reason Activity 3";
HPV AD Gardasi 50 0 3 0 4 4 §32840| $371360
djust Out Lost / Unaccounted g';gi‘j
HZV Zostavax® 0 1 0 E 9 §117.120| $1054080
Refrigerator / Freezer 8172017
Too Warm 8:33 AM
1Py Ipol® 0 1 0 8 6 $13040| §78240
MOv4 Menactra® 10 . . . . | $371670
Click on the lot number to view history associated
Men2 Trumenba® VFA | A41CBS78A |3/16/2018 3 . . . . p| s411100
with the practice item since the last practice recon-
MMR M-M-RE0 vic | rass 2/10/2018 6 . L . . . . . b|  ss1770
_— cile. Activity history is available via these links until
. .- | 00006- - A )
PPSV23 Preumovax®23 | oe 1a VFA | 59959 /16/2018 4 S . . 104600
- SUMORREE |4943-00 e | s the Reconciliation Request is submitted. e
VAR Varivax® _EJJE% VFC | NODS766  |3/24/2019 20 D §536320
Save as Draft | | Submit Reconciliation | | Approve | | Delete | |Cancel| | Print ala. $3.857.002

DON’T FORGET TO SAVE YOUR WORK. If you leave the page without saving, your changes will not be saved. If

there is no activity for more than a 20-minute petiod, your session will disconnect and work will not be saved.

Submit Reconciliation

Once all information has been added, select Submit Reconciliation and the vaccines reported as administered will be dec-
remented from practice inventory. Once a Reconciliation Request is approved by the Immunization Program, the system
will update the Request status to Completed.

No edits are allowed once a reconciliation has been submitted, but Reconciliation Requests may be viewed and print-
ed. If vaccines are reported as administered and it is later realized that they should have been returned or reported as waste,
the vaccines must be adjusted back into inventory and then returned or reported as waste via the adjustment process noted

within the Adjust Request section of this guide.
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Order Request

O rdering vaccines in a timely and thoughtful way ensures that they are readily available when needed. Under-ordering

puts you at risk of not having enough vaccine to immunize patients. Conversely, over-ordering leads to crammed stot-
age units, compromising inventory management and increasing the risk of vaccines being unused before expiration. There are
too many variables to make projecting future vaccine administration rates an exact science but VIMS offers tools to help you
find a baseline. Used in conjunction with your knowledge of patient flow and other factors specific to your office, this system

will help you maintain a well-stocked vaccine refrigerator and freezer.

Open an Order Request

Select Order from the left menu. The system will display a new Order Request form unless a draft was saved but unsubmit-
ted previously. The form includes delivery-related fields and a list of all vaccines in your practice’s ordering catalog. The
composition of the catalog is informed by the population(s) you setrve; your ability to store frozen vaccine, and the annual
Vaccine Brand Choice survey.

Order Vaccines

Request Status Practice Created Date Last Order Date
Gardens Grow People 8/1/2017 1:46 PM 6/23/2017 7:02 AM
u N i . .
[SoT Name PN Submitted Date Last Recon Date Practice inventory counts must
Juliemaslack 20345 8/1/2017 1:18 PM
be submitted within 7 days of
IZ Approved Date IZ Hold Date . .
placing an order. If a Reconcile
LTS et Request has not been reported
within the previous seven days,
Shipping Info w Vaccine Coordinator Is ne . .
Pping @ ~ Changes . 4 the system will display a
Street One 16 Jameson Aveni to Info? Physician?
zt.":ﬂ Two ~ Vaccine Coordinator Dauphine Daisy :] reminder and will not allow you
ity Essex
- N - v q .
State VT Email Address daisy@gardensgrow.org J to order vaccines until a
Zip 05452 Backup Vax Coordinator Lily Liatris :]
Email Address iatris@gardensgrow.org ll reconciliation has been
submitted.
Deli\rery Hours ﬂ Comments Comments should include changes in delivery or contoct infoermation a.
exceptions fo quantities, schedules, et
Day From Toe From To e Cote
Monday

0:00 12:00 00:00 00:00

1

z ~ = = IZ Comments
Tuesday 10:00 12:00 00:00|00:00 o«u bimonthly: Jan, Mar, May, Jul, Sep, Nov days 1-15
Wednesday 00:00 00:00 13:00 15:00

Thursday | 09:00 15:00 00:00 00:00
Friday 10:00 12:00 | 00:00 | 00:00

Recommended # doses = (overcge doses/wk since order) x (# weeks until next scheduled order date + 4 wiks) - doses on hand - doses pending shipment. rounded to nearest order order increment
Please include reasons in proctice comments if not ordering recommended # of doses.

In the Otrder Request heading, you are required to answer yes or no in the following fields: Shipping Info Changes?
Delivery Hours Changes? Vaccine Coordinator Changes to Info? You can provide change details in the Practice
Comments field or contact the Immunization Program.
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Fill in Order detail

VFC/VFA
If a product is licensed for both pediatric and adult patients and you are enrolled in both VFC and VFA, you will see two

separate lines on the order form— one for each population. Questions about which line to choose can be addressed by the

Immunization Program.

Calculating Need
VIMS will calculate a recommended order quantity (Rec # Doses) for each vaccine on the order form. This quantity is

based on your usage history and Order Schedule; it is designed to include safety stock of surplus vaccines in case there are
unexpected delays in processing or delivery. The specific equation is noted directly above the order detail. This calculation
does not consider seasonality and is only a recommendation. You should order the quantity needed for your practice.

Note: if ordering off your assigned ordering schedule, the Rec # Doses calculation will help get you back on schedule.

doses = (average doses/wk since order) x (# weeks until next scheduled order date + 4 wks) - doses on hand - doses pending shipment, rounded to
Peestardesofder increment.

Please include reasons in practice comments if not ordering recommended # of doses.

#
# Order Appd
- - VFC . Doses Order Rec #
Line * Vaccine Brand NDC VEA Packaging on Doses Increment | # # Cost Total
Weekly Doses Doses
Hand

a9281- 10 pack - 1 dose V

1 |oTap Daptacel® | o0 L 0 0 10 0 §17.160|  $0.000
cnen. P

2 |DTapIpv Kinrin® 22,‘23? VFC sl--r'p;? o 3 0 10 0 / $30570)  $0.000
0812.52 yrin:

I I 49281- i : .
PV Ipol VF 10 fi 0 13.04 $0.000

3 pol® ey c dose via 6 0 1 0 $13.040 0.00

4 HepA Havrix® E:; :ail VFC \lca padc-d dose 0 0 10 0 $18.680 $0.000
0825- i
00005- 10 k - .

5 |Mens Trumenba@ | 22005 vrcill| L2 Peckl dos 0 0 10 0 $100980|  $0.000
0100-10 syringe
00006- 0 -

6 |MMR M-M-REI ig:foo VFC \l,iapac'( HOE 3 0 10 0 520590  $0.000
00006- 10 k-

7 |var varvaxe | Soove | wec [l0pack-ddose 6 0 10 0 A §52720|  $50.000

Order Total: $0-000

Appd # Doses stands for Approved Number of Doses. You will not complete

Save as Draft| | Submit Order E!

this field. Once the Order Request is approved by the Immunization Program, this

column will be filled with the quantity approved for distribution. If the approved

quantity differs from the Request quantity, both will be highlighted yellow.

Enter desited quantities for each line in the Order # Doses column, including zero quantities. Express your request in num-
ber of doses rather than packages (i.e. if you want to order one box containing 10 single dose vials, you would request 10

doses)- the Order Increment value is the multiple used when ordering, based on package size.

Once all order quantities and the required heading fields are completed, select Submit Order for review and approval by the

Immunization Program.
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Once the order has been submitted

The submitted Order Request will be reviewed by the Immunization Program and then forwarded for distribution. If ques-
tions arise during the review process, it may be placed on hold until resolved. You may return to your Order Request and edit
it after sending /f the Request Status value is still Submitted. Once an Order Request is approved, the system will update
the Request status to a value of Pending Shipment.

Request Status Practice Created Date Last Order Date

Pending Shipme Gardens Grow People 8/2/2017 9:09 AM 8/2/2017 9:12 AM

User Name PIN Submitted Date Last Recon Date
Julie.maslack 20345 8/2/2017 9:12 AM 8/1/2017 1:18 PM

IZ Approved Date IZ Hold Date

8/2/2017 9:13 AM

IZ Approved IZ Hold

Yes

Shipping Info Changes? Mo Vaccine Coordinator Info Changes Is new

StreetOne 16 Jameson Avenue toInfo? <°%9

Street Two Physician?

City Essex Vaccine Coordinator Dauphine Daisy No

State VT Email Address daisy@gardensgrow.org No

Zip 05452 Backup Vax Coordinator Lily Liatris No

Email Address liatris@gardensgrow.org No
Delivery Hours Changes? Mo Comments should include changes in delivery or contact information as well as
reasons for exceptions to quantities, schedules, etc.
Day From Te From To high use for Kinrix based on clinic held, ordering for regular office use

Monday 10:00 12:00 | 00:00 | 00:00
Tuesday 10:00 12:00 00:00 00:00
Wednesday 00:00 | 00:00 |13:00 | 15:00
Thursday  09:00 |15:00 00:00 00:00
Friday 10:00 |12:00  00:00 | 00:00

bimonthly: Jan, Mar, May, Jul, Sep, Nov days 1-15

Recommended # doses = (average doses/whk since order) x (# weeks until next scheduled order date + 4 wks) - doses on hand - doses pending shipment, rounded to nearest order order increment.
Please include reasons in practice comments if not ordering recommended # of doses.

& Order Appd
£ ]
Line *  Vaccine Brand NDC :':i Packaging Dases Doses e . L] L] Cost Total
on Weekdy Increment Doses Doses
Hand

R - 281 - |10 pack-1dose - 8 5 Pree STy

1 o Dapaceie (00 | vec [ 0 0

2 |oTewv  [Gewe  [SS60- | ypc [W0pack-ldose | 5 » . 1 . . .

e i Values highlighted in yellow indicate the approved quantity
3 v Ipol® Rl | e |0d0eval 5 0 ] )
- — was different than the quantity requested.
Pl P R T e |10pack-1dose R 3
) = |oes-11 = |vial
5 |Mens Trumenbae| 20005 | ypc  [10pack-1dose 0 10 2 |0 20 $100560 52015.600
0100-10 syringe
5 MR marren (N0 | e [Wpack-ldese | 4 1 » 0 520550 5205900
7 v Varivar® 4-?3:3:0 VFC |a|m dose 6 ] 10 0 $52720| $527.200
. 4 - $§ 5,620.000
Cancel | |Print s
JE—
Tracking

Shipment information associated with an order is added to the Order Requests as shipments of vaccines are processed and
is displayed below the Order Detail when an Order Request is viewed. Shipment information is displayed by order line, and
includes lot and expiration and tracking numbers. This is illustrated in the View History section of this Guide under Order

History.
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View History

A 1I past VIMS Requests can be viewed by selecting View History from the left menu. The system will display the Request, it’s
current status, the dates it was created and submitted, and the option to view and edit where possible. While every kind of
Request can be reviewed from the Review History list, this Guide expands on the reports with unique characteristics that are not

found on the Request prior to submission.

Request History

Practice Inventory Previous Requests

Requests Request Type Request Status Created Date  Submitted Date
Transfer Transfer Submitted 6/9/2017 6/9/2017 View | Edit
Adjust Adjustment w 6/9/2017 6/9/2017 View
Reconcile Adjustment Completed 6/9/2017 6/9/2017 View
Order Reconciliation  Incomplete 6/9/2017 View | Edit
Transfer Completed 6/8/2017 6/8/2017 View
Transfer Completed 6/8/2017 6/8/2017 View
Reports Transfer Completed 6/7/2017 6/7/2017
Adjustment Completed 5/31/2017 5/31/2017 View
Order Pending Shipment 5/31/2017 5/31/2017 View
Order Pending Shipment 5/31/2017 5/31/2017 iew
Adjustment Pending Return ID )5/17/2017 5/17/2017 iew
Adjustment Completed 5/17/2017 5/17/2017 iew
Adjustment Pending Return ID | 5/12/2017 5/12/2017 View
Adjustment Pending Return ID 5/12/2017 5/12/2017 View
Adjustment Pending Return ID | 5/12/2017 5/12/2017 View
Adjustment Completed 5/11/2017 5/11/2017 View
Reconciliation Deleted 5/11/2017 View

Shipment and tracking data associated with Orders can be found by clicking View in

the corresponding Otder line (see page 20).

Previous Requests may be viewed and printed. If an Edit version is displayed, the associated Request has a status that allows

the you to edit the Request. From here, simply select View or Edit for details related to the Request.
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View History: Adjustments

View an adjustment to see the specific vaccines reported and why, as well as when the Request was approved.

Adjust Vaccines

This adjustment has a status of 'Completed’ and cannot be edited. Please contact the VT Immunization Program for further assistance.

Request Status Practice Created Date # Return ship labels
Completed Gardens Grow People 8/1/2017 8:28 AM 1
User Name PIN Submitted Date Fle label method
julie.maslack 20345 8/1/2017 8:33 AM
IZ Hold Date
1Z Hold
Vaccine Coordinator Info Is new
Changes
Coord
to Info? .
Physician?
Vaccine Coordinator Dauphine Daisy
Email Address daisy@gardensgrow.org
Backup Vax Coordinator Lily Liatris
Email Address liatris@gardensgrow.org
Comments
Practice Comments
IZ Comments
Ending
_ _ # Cost
@ A Line Vaccine Brand NDC ::i Lot Expiration ?;I;:stment Mﬁ ]ustrl:'lent :d[;:::asd doses per Value ARES
on dose
hand
il Heph Havrix® VFA  |3RIT3 Adjust Out Lost / Unaccounted 2 - $25.730 §51.460
R s | 581ED- U PN N e _ N oa e
o Heph-HepE winrix® 081511 VFC |458721 |2/18/2018 AdjustIn Bonus Doze 1 - §53.7B0
3 |Move Menactra® |2 VFA | USS67CE | 6/28/2018 Retum f:p'f:" Starage - 2 - 74334
4 |Heph Havri® VEA (3873 |2/ze0n0 Rewwm :-rﬁ':g:r';f; ‘H 3 $25.73
Adjustment To

Cancel || | Print

If the Adjustment included returned items, the Return label method will be populated. If those items reported as returned
have been assigned a return ID by VTrckS, the VTrckS ID field in the detail will also be populated— the Immunization Pro-
gram recommends waiting until the shipping label arrives from McKesson to check for the VTrckS ID, this allows time for
it to process.

All returns should be packaged with a copy of the associated Adjustment Request(s) for all returned vaccines, and
these must include the associated VTrckS ID’s.

Select Print and the system will create a .PDF that may be printed and packaged with the returned vaccines.
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View History: Orders

View an Order Request to confirm the approved date, details of what was requested and ordered and to view Shipment De-
tails. Select Print and the system will create a .PDF that may be printed or emailed.

Order Vaccines

This order has a

status of ‘Partial Shipment’ and cannot be edited. Please contact the VT Immunization Program for further assistance.

Shipment Detail

Shipment information
associated with an order is
added to the Order Re-

Request Status Practice Created Date Last Order Date 1
Partial Shipment Gardens Grow People 8/2/2017 3:09 AM 8/2/2017 312 AM quest as shipments of
_ o cubmitted Date Last Recom Dte vaccines are processed
julie.maslack 20345 8/2/2017 %12 AM 8/1/2017 118 PM and is dlsplayed below the
R s order detail \?vhe.n an Or-
8/2/2 der Request is viewed.
1Z Approved 1Z Hold Shipment information is
[ - . .
displayed by order line,
Shipping Info Changes? No Vaccine Coordinator Info o ) and includes lot and expi-
StreetOne 16 Jameson Avenue tolnf? 0% ration, and tracking infor-
Street Two . i Physician? .
Gity — Vaccine Coordinator Dauphine Daisy No mation.
State v Email Address daisy@gardensgrow.org No
7P 05452 Backup Vax Coordinator Lily Liatriz No
Email Address liatris@gardensgrow.org No Line COI‘ICSPOl’ldS to the
) — order line listed above the
Delivery Hours Changes? No Comments as well a3 ) !
: = : ) shipment detail
Day Ffrom To From To Practice Comments high use for Kinrix based on d eld, ordering for regular office use
Monday 10:00 | 1200 00:00| 00:00 I1Z Comments _
Tuesday | 1000|1200/ p0-00| 00:00 SETETEn e ey B e oL Shipment Date date the
Wednesday 00:00 0000 13:00|15:00 VaCCine left the Supplier
Thursday | 09001500/ 00:00|00:00
F " 10:00 1200 00 -0 H H 1 1
fiday | 10:00 1200 00:00|00:00 Once an order is Split Line 1nd1gates
. whether the shipment
approved, items not T
quantity is different from
~ ; ordered will be removed the order quantity
Une® Vaccne Bana  NOC UL macagieg O Do from the Detail List and . L
Hona | ety Line Complete indicates
ol il T Shipment Info. whether additional ship-
. : ments are pending for the
: = = order line
e Open Quantity quantity
- still pending shipment if a
- - partial quantity has been
Ord - § 5.620.000 3
Shipment Info shipped
A . vrC X Ship Shipment | SWPMONt | et [ SpBt | Line Open Overnge .
Lins = |Vacela |Band (NDC |, (Lot (Evpletten o ewy | Caevier :""""" Date Line? | Complete?  Quantity  Quantity Ovetage Quantlty the

Vermont Immunization Program Phone: (800) 640-4374

017 13200 x o s o

Emall: AHS.VDHImmunizationProgram@yvermont.gov

extra quantity shipped for
an order line

www.healthvermont.gov
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VIMS Reports

s a VIMS user, you have access to several reports within the system. These provide you with information about the products
that you have in your inventory and those that are available to you. Over time, they will allow you to obsetve trends in activity
and insight into the effectiveness of your vaccine inventory management strategies.

Reports
Practice Inventory Practice List of vaccines associated with current practice catalogs, including last order and reconcile dates, current
Catal on hand quantities and inventory value
Requests =0 ! Y
Transfer Practice Practice inventory by practice/PIN for each practice, including last reconcile date, expiration, quantity on
. Inventory hand and value for each practice item
Adjust : - : A o - : :
i Inventory Adjustment activity by practice/PIN within a given date range, including practice item detail of vaccines
Reconcile Activity adjusted, quantity, value, type and adjustment reason
Order Orders Orders within a given date range, including detail of vaccine ordered, ExIS ID and status, quantity ordered,
3 c uantity pending delivery, value and fund type associated with order
View History 3 P J u P

Shipments Shipments within a given date range, including detail of vaccine shipped, order date, fund type associated
with order, ExIS ID, quantity ordered, and quantity and value of vaccine shipped

Generate Report

If you are associated with multiple practices, report data will only reflect values associated

with the practice selected when logging on to Patient Profile and VIMS.

e To generate the desired report, simply click on the report you would like to use, select or enter any additional re-
port parameters that may be desired, and then select Generate Report.

e The system will notify you if no results are

available to display for the selected report. d of 9 @ Bt :l kbl

e Within the displayed report, the number of pages that can be displayed is indicated, as well as the option to magni-
fy or reduce the display, search or refresh.

e Values highlighted in red vary by report and may indicate inventory that will expire soon, orders were placed out-
side of an assigned schedule or returns required.

e Sort your report by various fields @ such as name or status by clicking on the up/down carats above the
column headers in the report detail section.

e All reports may be displayed or printed via the @ pdf option or exported to Excel. To print or export
your report, click on the icon and select your desired format.

o Additional details regarding each of the reports are available on the following pages.
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Practice Catalog Report

This report shows a list of all vaccines you can order based on the populations you vaccinate, whether or not you can store
frozen vaccine, and which brands you selected during the annual Vaccine Brand Choice survey.

Practics Lt o vacines asocisid Wik Lrrent praci caaloge Inchding st crdes s reccncie s et | Y oul may select multiple values for each report filter to limit

Catalog on hand quantities and inventory value . . .

— oc data based on Brand, NDC, or Intention. Simply click on
OIS [ each desired value, or the report will default to include all val-
ActHIBE 0000%-0100-10

Adacel 00005-1971-02

Adacel® v D0006-4045-41 w ues.

Bexwero® 00006-4047-20

Intention

Generate Report

Vaccine Inventory Management System (VIMS)
Practice Catalog Report

Practice: Gardens Grow People Brand Name: all
PIN: 20345 NDC: all
Intention: VFAVEC

Practice Status: Active

Note: Practice catalog listings in this report reflect the catalog values as of the time of the report.
Last order and reconcile dates reflect the last date applicable to the specific vaccine for that practice.

Vaccine Brand NDC Intention @ Cost Value

DTaP Daptaceld 08202/2017 07/26/2017 49281-0286-10 VEC 0 17.160 50.000
DTaP-1PV Kinrix® 08/03/2017 05/01,/2017 585160-0512-52 VEC 63 39570 $2.492 910
Hepa Havried 55160-0525-11 VIC 15650

rv Ipeld 08/01,/2017 45281-0860-10 VrC 46 13.040 $559.540
MenB Trumenba® 07/26/2017 00005-0200-10 VFC 20 100.550 SLOLF.E00
MMR M-M-REO 08/03/2007 08/01/2017 00006-4651-00 VEC L} 20.590 473570
VAR Varivax® 08/03/2017 06/01/2017 00006-4527-00 VEC 56 92.720 = 20

Total: 208 £10,775.240

P =
;mfé;?:;?}gn:r TSL%:TC-{S?{ fax: (B02) 863-7395 AVEI{MONT

Email: AHS VDHE i

g gov  wwwhealthvermont.gov DEPARTMENT OF HEALTH

VIMS_PrasticeCataleg lefl 08/04/2017 01:24 PM

Last Order the most recent date order was submitted for approval that included the associated item (NDC and intention)
listed in the report.

Last Reconcile the most recent date a reconcile was submitted for approval that included the associated item. If this field is
blank, the associated inventory on hand has never been reconciled.

On hand the total number of doses available in inventory for the associated item. If none are available, the quantity will be
zero. If you have never ordered the item, the field will be blank.

Value indicates the total value of the on-hand quantities of the associated item.
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Vaccine Inventory Management System (VIMS) User Guide

Practice Inventory Report

This report automatically includes all items associated with your practice, with columns for quantities available and the
most recent reconciliation date associated with that item.

m mnmm%mm;mmmmmuawummu
You may select multiple values for each report filter to limit data Grsnd Harme o
based on brand, lot, intention, or vaccines that expite by a cho- . T
sen date. Simply click on desired values, or the report will default |2 i = ¥
to include all vaccines in a practice’s inventory that expire e A
within 90 days of the date the report is generated. =

Vaccines highlighted in red indicate the vaccine has expired and

Generate Report

should be removed from the refrigerator or freezer, reported as
expired and returned.

Vaccine Inventory Management System (VIMS)
Practice Inventory Report

Practice: Gardens Grow People Expiration: 03/02/2018
PIN: 20345 Brand Name:
Intention: VFAVEC Lot Number:

gactice Status:

Note: Expired vacdnes are highlighted in red bold. Please remove these from available inventory.

Vaccine Brand Name Manufacturer NDC Intention Lot# Expire By Date Last Reconcile Cost Value

HepA Havrix® GlacoSmithKline 4 55160-0826-11 VEA  A41CB5S0A 02/14/2018 08/01/2017 $25.730 $102.920
DTaP Infanrix® GlaccoSmithKline 2 55160-0810-11 VEC 458721 02/18/2018 08/01/2017 $17.730 $35.460
PV Ipal® Sanofi Pasteur 6 49281-0860-10 VFC FFl145 02/10/2018 06/01/2017 $13.040 578240
DTaP-IPV Kinrix® GlaocoSmithKline 3 58160-0812-32 VEC 58734 02/01/2018 08/01/2017 $39.570 $118.710
DTaP-IPV Kinri® GlacoSmithKline 50 58160-0812-52 VEC JE80397 0271572018 $39.570 $1,978.500
MME M-M-REI Merck 3 00D06-4651-00 VEC FFl46 02/10/2018 o oran $20.590 $61.770
MMR M-M-REI Marck 20 00006-4681-00 VEC S005HT4 02222018 $20.550 $411.500
MenB Trumenba® Pfizer 20 DO005-0100-10 VEC S006HT4 02/22/2018 5100.980 $2,019.600
HepA-Hep3 Tawinrix® GlacoSmithKline 2 58160-0815-52 TA 553577 02/18/2018 08/01/2017 $54.660 $109.320
HepA-HepB Twingix® GlacoSmithKline 1 58160-0815-11 VEC 458721 021872018 08/01/2017 $53.780 i)

Total Value: 54,970.100

Vermont Immunization Program . /Q\VERMONT

Fhone: (502) 863-7635 or 1-800-640-4374 faoc: (802) 863-7395
Email: AHS VDHImmunizationProgram@vermont gov wwww.healthvermont.gov DEPARTMENT OF HEALT
VIMS_Practicelnventory Lefl 08/04/2017 ™

Last Reconcile the most recent date a Reconcile Request was submitted for approval that included the item. If this field is
blank, the associated item has never been reconciled

On hand the total number of doses available in inventory for the associated item. If none are available, the quantity will be zero. If
you have never ordered the item, the field will be blank.

Value the total value of the on-hand quantities of the associated item
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Vaccine Inventory Management System (VIMS)

Inventory Activity Report

User Guide

This report automatically includes all inventory activity associated
with practice inventory, such as reporting waste, returning expired
vaccines, orders, shipments, etc. that occurred within the most
recent 180-day period.

Activity adjusted, quantity, vakue. type and adjustment

egln
wnnm

Intention

VIC

Adjustment Type

You may select multiple values for each report filter to limit data
based on intention, adjustment type and an alternative activity
date range. Simply click on desired values, or the report will de-
fault all activity within the most recent 180 days.

Inventory Adjustment activity mmawmmummnmmium

End Date
872017

Vaccine Inventory Management System (VIMS)
Inventory Activity Report

Practice: Gardens Grow People

PIN: 20345

Intention: VEAVEC

2 3 g 2 3 2 2 2 2
Vaccine Brand NDC  Intention  Lot# Expire By  Activity  Quantity Value
Date Date
HepaA Havrix® 55160-0826-11 VEA A41CBSS0A 027142018 06/23/2017 2 Retum Improper Storage - Returns $51 460
DTal-IFv Kimix® 25160-0812-52 VEC M 02012018 06232017 2 Retum improper Sorage - Returns §7R.140
rv Ipal® 49281-0880-10 VIC FF145 02/10/2018 06/23/2017 2 Waste Open MDV | Expired $26.080
HepS Engerin-B3 55160-0520-11 VEC TEE209T6 06/19/2017 06232017 2 Waste Open MDV |/ Expized $23.200
MenB Trumenkal 00008-0100-10 VIA Ad1CBETEA 03/18/2018 08232017 Improper Storage - Wastage $328.880
MenB Trumenba® 00005-0200-10 VEA A41CBSTEA 03/16/2018 06/23/2017 5 Retum Spoiled During Transfer 411100
MenB Trumenba® 00005-0200-10 VFA ARICBETEA 03182018 06232017 3 Retum Spoiled During Transfes 5248.680
MMR M-M-R2I 00006-4681-00 VEC FFi46 02/10/2018 06/23/2017 2 Waste Improper Storage - Wastage $41.180
HPFVAD Cardasil Q0006404541 VEFA VTS 06222018 06282017 1 Retum Improper Horage - Retumns $92.540
v Ipel® 49281-0880-10 VIC FF145 02/10/2018 06/28/2017 1 Waste Vaccine Draven | Not Given S13.040
HepaA Havrix® 55160-0826-11 VEA A41CB550A 027142018 7T 2NT 2 Retum Improper Storage - Retumns $51 460
Hepa Harrix 25140-0828-11 VIA Ad1CBES0A 027142018 oFrAT2017 4 Retum Natural Disaster | Powes Outape $102920
MenB Trumenba® 00005-0200-10 VEA A41CBSTEA 03/16/2018 o727 4 Waste Broken Vial / Syringe $328.550
MCVE Menactral® AP251-0555-08 VFA US567CE 08282018 08012017 2 Retum Improper Storage - Retumns S145.665
HepaA Havrix® 55160-0826-11 VEFA I’ 02/27/2020 08012017 3 Retum Refrigerator / Freezer Too Warm. $77190
HepS Engerin-B3 55160-0520-11 VEC TEEI09T6 0619 In / Not Used L83 £00
-
Inventory impact
Summaries by adjustment type and
$1,331.038 impact are included at the end of the
$761.260 report.
$2,092.298
' 7~ VERMONT

Fmail: AFSVDRL Frog L ¥ DEPARTMENT OF HEALTH
VIMS_InventoryActivity lofl 05/07/2007 O7:27 AM

Vermont Immunization Program Phone: (800) 640-4374  Emall: AHS.VDHImmunizationProgram@vermont.gov

24

www.healthvermont.gov



Vaccine Inventory Management System (VIMS) User Guide

Orders Report

. . . .. g Orders Orders within a given date range, including detail of vaccine ordered, ExIS ID and status, quantity ordered,
This report automatically includes all order activity within quantity pending delivery, value and fund type associated with order
the most recent 180-day period for a practice, including | vacine 1ype Brand Name woC
v | A
the approved date, status, and values. P — Py A cooosor0t0 A
ecllV4 Adal:_elE 00005-1971-02
You may select multiple values for each report filter to | Dimvseppry Bexsre® M oodir20

limit data based on vaccine type, intention, brand,
NDC and an alternative order date range. Simply click
on desired values, or the report will default to include all
orders within the last 180-day period.

Intention Begin Date

6/23/2017

End Date
B/1/2017

Vaccine Inventory Management System (VIMS)
Orders Report

Approved Dates:  §/1/2017 - §/8/2017

Practice: Gardens Grow People Vaccine Type: all
PIN: 20345 Brand Name: all
Intention: VEAVFC NDC: all
Note: An EOQ value = no indicates the order was placed outside the practice’s order schedule. Open quantity values indiCwthe guantity fas-# order line considered open and pending delivery.
Vaccine Brand NDC Intention Approved ExISID Status Order Order Open Order Value
Date Line Quantity Quantity
DTaP Daptacel® 49281-0286-10 VFC 08022017 no ORD1846 Partial Shipment 1 10 10 $171.600
DTaP-IPV K no OFD1546 Partial Shiprment 2 50 10 $1,978.500
IPV Ipol® . 1 ORD1346 Partial Shi 3 10 1] 5130400
et Otders submitted within the prac- - Shipment
Hepa HavrinE| . . ORD1846 Partial Shipment 4 10 10 $1586.800
¥ tice’s order schedule will have an "
MenB Trumen? no ORD1846 Pastial Shipment 5 0 0 $2,019.600
EOQ value of yes .
MMR M-M-RE no ORD1846 Partial Shipmant 6 10 10 $205.900
VAR Varivax: pueee ey ™ no OFD1346 Partial Shipment 7 10 1] $927.200
VAR Varivax® 00006-4527-00 VFC 08/03,2017 no ORD1536 Full Shipment 7 40 1] $3,708.800
MMER M-M-REIT 00006-4651-00 VEC 06032017 no ORD1556 [ x 1] 5411800
PV Ipel® 49281-0860-10 VFC 08032017 ne ORD158%6 Full Shipment 3 10 0 $130.400
DTaP-IPV Kingin® 58160-0812-52 VEC 08032007 no ORD1356 Full Shipment 2 20 0 $791.400
Totals: 210 40 $10,662.400
P =
Vermont Immunization Program /\...\ VERMON I
Phone: (802) 863-7638 or 1-800-640-4374 fax: (802) 863-7395 2
Email: AHS VDHI izationPr vermont.gov  www.healthvermont.gov DEPARTMENT OF HEALTH
VIMS_Orders lofl 08/08/2017 12-40 PM
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Vaccine Inventory Management System (VIMS) User Guide

Shipments Report

This report automatically includes all shipments within the most recent 180-day period for a practice, including the ExIS
ID assigned to order from VTrckS, vaccine and intention ordered, quantity shipped, lot, expiration, ship date and value.

Shipments Shipments within a given date range, including detail of vaccine shipped, order date, fund type associated

with order, ExIS D, quantity ordered, and quantity and value of vaccine shipped Practice users will see shipment data related to their own
‘ practice, but may select multiple values for each report filter
s P o to limit data based on vaccine type, intention,
o [ B e B brand, NDC and shipment date range. Simply click
oy beeros i oo wr on desired values or the report values will default to include

Intention

all practice activity within the last 180-day period.

Begin Date
1ns/07

Generate Report

Vaccine Inventory Management System (VIMS)
Shipments Report Shipment 782017 - 8772017
Dates:
Practice: Gardens Grow People Vaccine Type: all
PIN: 20345 Brand Name: all
Intention: VFAVFC NDC: all
Vaccine Brand NDC  Intention Lot Expire Date EMSID  Order f Order Ship Date Ship Shipment Value
Line | Quantity Quantity
MCV4 Menactra® 49281058905  VFA  US567CB 06/25/2018 06232017  ORDI1769 4 5 07182017 10 §743.340
VAR Varivax® 00006-4827-00 VEC  NO009766 03242019 06/23/2017 ORD1769 é 20 $1,554.400
DTaPIPV  Kinric® 00006482700  VFC  JBO397 02/13/2018 08032017  ORDI1836 2 10 $395.700
PV Ipal® 00006-4963-41 VEC V6B 09/13/2018 08/03/2017 20 $260.500
MMR M-M-R2Q 00006452700  VEC  S006HT4 02/22/2018 05/032017 20 $411.500
VAR Varivax® 00006496341  VFC  GHs543 09/23/2018 08/03,2017 10 $927.200
DTaP-IPV Kirede® 58160-0812-52 VFC  JB0357 02132018 08/05,/2017 20 08052017 10
PV Ipel® 49281086010  VFC  J76B 09/13/2018 08/03,2017 10 08052017 20
MMR M-M-REM 00006-4651-00  VFC  9006H]4 02/22/2018 08/03/2017 20 08052017 20
VAR Varivax® 00006-4827-00 VFC  GH633 09/23/2018 08/05,/2017 40 08052017 10
DTaPIPV  Kinric® 58160081252  VFC  JBO397 02/13/2018 08/03,2017 20 08062017 10
PV Ipal® 49281-0860-10 VEC  J76B 09/132018 08/03/2017 10 08052017 20
MMR M-M-REQ 00006465100  VFC  S006HT4 02/22/2018 08/03,2017 20 08052017 0
VAR Varivax® 00006482700 VFC  GHS543 09/23/2018 08/03/2017 40 08052017 10
DTaP-IPV Kiredx® 35160-0812-52 VEC  JB0357 021132018 08/02/2017 30 08052017 20
PV Ipcl® 492810860-10  VFC  J7654B 09/13/2018 08/02,2017 10 08052017 0
MenB Trumenba® = 000050100-10  VFC  S006HJ4 02/22/2018 08/02/2017 20 08052017 10
VAR Varivax® 00006-4627-00 VEC  GHSE5 09/23/2018 08/02/2017 10 08/052017 10
Totals: 270
Vermont Immunization Program ) /\:’.\VERMONT
Phone: (502) 863-7638 or 1-800-640-4374 faxc: (B02) B63-7395 -
Email: AHS VDHImuruanizationProg tgov  wnwhealthvermont gov DEPARTMENT OF HEALTH
VIMS_Shipments teft 080772017 08:26 AM
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